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Gunderson LLP

Certified Public Accountants & Consiltants

To the Comptroller
National Oceanic and Atmospheric Administration

We have completed the audit of the consolidated financial statements of the National Oceanic
and Atmospheric Administration (NOAA) Asset Forfeiture Fund (AFF) as of March 31, 2011, and
have issued our report thereon dated June 15, 2011.

In addition, a separate agreed-upon procedures engagement was performed to assist you in
determining whether internal controls over AFF micro-purchases made by the Office of Law
Enforcement (OLE) and General Counsel for Enforcement and Litigation (GCEL.), for the period
October 1, 2004 through September 30, 2010, are effective and in compliance with applicable
laws, regulations, and contracts that have a significant effect upon the agreed-upon procedures
objectives.

During the course of our audit, as well as the agreed-upon procedures engagement, we had the
opportunity to observe various accounting, operating and procedural matters as they relate to
the AFF. Based on these engagements, we have additional observations and
recommendations. Even though the matters described in this letter (referred to as the
Management Letter — ML) are not considered “Significant Deficiencies” as defined by standards
issued by the American Institute of Certified Public Accountants, these matters are still
important in the overall internal control structure of the AFF and require managements’
attention.

Exhibit | to this letter provides details of our findings.

This report is intended solely for the information and use of the management of the AFF, and is
not intended to be, and should not be, used by anyone other than these specified parties.

We are available to discuss the items contained in this letter at your convenience.

%WALA

Calverton, Maryland
August 5, 2011

Memnar ot

HLB International

Offices in 17 staccs and Washington, DC 1
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A. AUDIT AND ALIP FINDINGS

1.

INTERNAL CONTROLS OVER COLLECTIONS AND RECEIVABLES

Conditions - During our testing of the Collections and Receivables process, we noted that:

a)

The OLE and GECL serve as the primary source of information related to accounts
receivable transactions which are recorded in the accounting system by the Finance
Office. Accounting events requiring recordation in the general ledger include
assessment of fines, penalties and forfeiture, as well as collections from a respondent
or third party. Fines, penalties and forfeiture activities are reported to the Finance Office
by the program offices in a memo. These memos are used by the Finance Office to
manually update the accounts receivable module that serves as the basis for accounts
receivable and collection transactions recorded in the financial statements. NOAA is
compelled to utilize these manual processes because the data management systems
utilized by the program offices are not configured to elecfronically export data to the
accounting system. The lack of an integrated system increases the risk the data in the
accounting system may be incomplete or inaccurate.

The OLE regional offices perform investigations that result in an assessment of a fine or
penalty. Each enforcement officer is issued with booklet of Enforcement Action Reports
(EAR) or “ticket books” to record violations. However, there is no system in place to
track the completeness or inventorying of the EARs. Additionally, OLE offices receive
payments from respondents, deposits the checks into a bank lockbox and authorize
recordation of the transactions in the accounting system by the Finance Office. We
were also advised by OLE personnel that due to the small size of some of the regional
offices, checks may not be processed on a daily basis. GAO Standards for Internal
Controls in the Federal Government, states key duties and responsibilities need to be
divided or segregated among different people to reduce the risk of error or fraud. This
should include separating the responsibilities for authorizing transactions, processing
and recording them, reviewing the transaction, and handling any related assets. No one
individual should control all key aspects of a transaction or event. The Standards also
require that transactions should be processed timely and proper safeguards over assets
be put in place.

Reconmmendations - We recommend that management:

a)

Implement policies and procedures for performing analytical review and reconciliation of
data in the program offices’ data management systems (LEADS and
EMIS/AJUSTWARE), with the data in the CBS general ledger system.

Establish a system that provides for adequate control over the issue and reporting of
EARs and receipts. Ticket books should be sequentially ordered and logged, and
appropriate controls over issue should be maintained. Also implement a system to
maintain a log of all checks received daily, assign responsibility for receiving checks
with more than one individual present, and ensure a separate individual bear the
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responsibility of depositing checks to the lockbox. A mechanism should also be put in
place for the safekeeping of checks waiting to be processed. NOAA should consider the
feasibility of having the respondent/violator send all checks directly to the lockbox to
further improve segregation of duties.

INTERNAL CONTROLS OVER PROCUREMENT AND DISBURSEMENTS

Conditions - During the agreed-upon procedures, we noted the following:

a)

Procurement policies related to key issues such as the appropriate use of funds,
approval for procurement of goods and services, and record retention policies are
contained in several different policy manuals and memos or are prescribed informally
based on the institutional knowledge of NOAA personnel, while certain procedures are
developed at the regional OLE/GCEL office level and therefore, may differ from office to
office.

Procurement policies for Federal Express, cellular telephone service and land line
telephone service, do not address key controls such as management approval at the
individual user level, tracking of authorized end users, documenting use and receipt of
services and record retention.

For over half of the 360 sample transactions tested a full set of documentary support
was not provided. A majority of these sample transactions occurred prior to fiscal year
2010,

For 4 of the 360 sample transactions tested were for an unauthorized use of the fund.
All of these sample transactions occurred prior to fiscal year 2010.

For 1 of the 360 sample transactions tested, the transaction number was incorrectly
entered into the accounting system, while 4 of the 360 sample transactions tested,
revealed that an incorrect object class code was used. All of these sample transactions
occurred prior to fiscal year 2010.

For 16 of the 360 sample transactions tested, the purchase request form or travel
authorization was not signed. Of these, 13 sample transactions occurred prior fo fiscal
year 2010:and 3 sample transactions occurred during fiscal year 2010.

Recommendations - We recommend that management:

a)

Formalize a comprehensive procurement pelicy specifically for the AFF. Once
developed, management should centralize these policies and procedures to be utilized
by the regional offices, so that each office is following the same set of procedures and
record retention policies, accessed from the same location. Additionally, policies and
procedures should be updated fo reflect current controls in place.

NOAA should also ensure AFF record retention schedules are consistent with DOC and
National Archives Retention Administration guidelines and clearly address the different
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types of expenditures from the AFF such as, but not limited to, Federal Express and
cellular telephone services and related documents. Additionally, procurement policies
for Federal Express and cellular telephone services should specifically address
appropriate use of AFF funds.

Implement a comprehensive record retention schedule for the AFF which supports
NOAA'’s financial reporting requirements and internal and external audit needs.

Enforce its policies for the appropriate use of the AFF and consider whether additional
training of personnel is warranted.

Strengthen policies and procedures and/or increase training for personnel, which would
ensure transactions are properly coded and/or recorded in the accounting system.

Implement palicies and procedures which would ensure that all transactions are
appropriately authorized at key points in the procurement process and that
documentary evidence of such authorization is adequately stored for ease of retrieval
and use in supporting financial reporting requirements.
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m . 1derson LLP

Certified Public Accountants & Consultants

Independent Accountant’s Report on Applying Agreed-Upon Procedures

Mr. Jon Alexander

National Oceanic and Atrmospheric Administration
20020 Century Boulevard

Germantown, Maryland

We have performed the procedures enumerated below, which were agreed te by The National
Oceanic and Atmospheric Administration’s (NOAA) Financial Policy and Compliance Division
(FPCD), solely to assist the FPCD in determining whether intermal controls over The Asset
Forfeiture Fund (AFF) micro-purchases made by the Office of Law Enforcement (OLE) and
General Counsel for Enforcement and Litigation (GCEL), for the period October 1, 2004 through
September 30, 2010, are effective and in compliance with applicable laws, regulations, and
contracts that have a significant effect upon the agreed-upon procedures objectives. This
agresd-upon procedures engagement was conducted in accordance with attestation standards
established by the American Institute of Certified Public Accountants (AICPA). The sufficiency of
these procedures is solely the responsibility of the NOAA Finance Office’'s FPCD.
Consequently, we make no representation regarding the sufficiency of the procedures described
below either for the purpose for which this report has been requested or for any other purpose.

SUMMARY OF ENGAGEMENT PROCEDURES AND RESULTS

We obtained a detailed listing of all AFF disbursements and expenses for the period of
October 1, 2004 through September 30, 2010, and reconciled the listing to the general ledger
for the applicable period. We selected and tested a total of 80 disbursement transactions for
each of the 6 fiscal years ended September 30, 2005 through 2010, for a grand total of 360
disbursement transactions for the period October 1, 2004 through September 30, 2010. Of the
total disbursements, we selected 177 relating to travel, 111 relating to purchase card
transactions, 32 relating to cellular telephone service and 40 which related to small expenditures
not covered above.

11710 Beifevifie Drive
Suite 300
Calsertan, Marslond 207053100

el 301-931-2050 siak 40
fax: 301-931-1710
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SUMMARY OF TESTING

We selected a total of 360 sample items and tested the 14 objectives agreed upon with NOAA’s
FPCD. Since there were 14 objectives, a single sample could have been tested for several
objectives and been found to- not meet several objectives. If an item did not meet the agreed
objective or the documents were not provided, as we could not determine if it met the objective,
they were considered exceptions and are being summarized below. We found that documents
were nof provided due to NOAA's document retention policies or that they were lost or missing.
The following summarizes our resuits by transaction type.

Travel related disbursements:

We selected 177 samples that were related to temporary duty travel (TDY) and the items that
did not meet the objectives are as follows:

FY J FY [ FY [ FY | FY | FY
2005 | 2006 _ 2007 | 2008 | 2009 | 2010

Objective Totals

1 — TDY transactions greater
than $150, but less than
$1,000 been expended for an
appropriate use of the AFF. |
2 - TDY transactions greater ;
than $150, butless than }
$1,000 in compliance with 13 10 | 1 24
NOAA and DOC ; ’
policies/procedures. |
3~ TDY transactions greater
than $150, but less than
$1,000 in compliance with ‘
General Service '
Administration’s (GSA) Federal 26 4 ; 30
Acquisition Regulation and ' i
Federal Travel Regulation
yravisions for travel.
13 - Were the transactions ‘ i
described above properly
identified as expenditures from
the AFF, in NOAA’s accounting
system. . |
14 — For the transactions ' ' '
described above, was approval
by authorized personnel,
evidence of receipt of goods or
services and other control
activities, in place and
sufficiently documented.
Totals 42 6 i 1 1 2 1 62




We selected 111 samples that were related to purchase card and the items that did not meet

the objectives are as follows:

Obhjective

4 - Have purchase card
transactions less than or equal
to $3,000 made by OLE and
GCEL, been expended for an
appropriate use of the AFF.

FY

2005

FY

2006 | 2007

FY

FY
2008

FY
2009

FY
2010

| Totals

13

5 —~ Were purchase card
transactions less than or equal
to $3,000 made by OLE and
GCEL in compliance with
NOAA and DOC policies and
procedures.

19

28

11

80

6 - Were purchase card
transactions less than or equal
to $3,000 made by OLE and
GCEL in compliance with
GSA’s Fedsral Acquisition
Regulation.

11

13 -~ Were the transactions
described above properly
identified as expenditures from
the AFF, in NOAA's accounting
system.

14

14 — For the transactions
described above, was approval
by authorized personnel,
evidence of receipt of goods or
services and other control
activities, in place and
sufficiently documented.

Totals

40

48

10

12

126




We selected 32 samples that were related to cellular telephone service and the items that did
not meet the objectives are as follows:

FY | FY | FY | FY | FY | FY
2005. | 2006 | 2007 | 2008 | 2009 | 2010

Objective

7 —Have OLE and GCEL
purchases for callular
telephone services, been 1 2 | 2 1 6
expended for an appropriate ? "
use of the AFF. !
8 — Were OLE and GCEL '
purchases for cellular
telephone services in 4 3 6 4 3 6 26
compliance with NOAA and
DOC policies and procedures.
9 ~ Were OLE and GCEL
| purchases for cellular
telephone services in 1 1
compliance with GSA's
Federal Acquisition Regulation.
13 —~ Were the transactions
described above properly
identified as expenditures from g 2 2 1 6
the AFF, in NOAA's accounting
system.
14 — For the transactions
described above, was approval
by authorized personnel, ;
gvidence of receipt of goods or 1 | ’ 1
services and other control
activities, in place and
sufficiently documented. ‘
Totals 8 7 | 6 4 7 8 | 40

| Totals

We selected 40 samples that were related to small expenditures not previously covered and the
items that did not meet the objectives are as follows:

It should be noted that 18 sample items related to the small expenditures were related to FedEx
transactions and dus to the nature of those transactions it could not be determined whether they
were appropriate use of the AFF or in compliance with policies, see objectives 10 and 13.

FY FY FY FY FY FY

2005 | 2006 | 2007 | 2008 | 2009 | 2010 | '°otals

Objective

' 10 — Were small expenditures
of less than $1,000, not _ -
covered above, made by OLE 15 8 2 2 3 3 31
and GCEL expended for an
appropriate use of the AFF.




of less than $1,000, not
covered above, made by OLE
and GCEL, in compliance with
NOAA and DOC policies and
procedures.

11 — Were small expenditures

15

11

44

12 — Were small expenditures
of less than $1,000, not
covered above, made by OLE
and GGEL, in compliance with
GSA'’s Federal Acquisition
Regulation.

13 — Were the transactions
described above properly

T identified as expenditures from
the AFF, in NOAA's accounting
system.

26

14 — For the transactions
described above, was approval
by authorized personnel,
evidence of receipt of goods or
services and other contral
activities, in place and

| sufficiently documented.

Totals

39 |

27

13

13

105




Objective 1: Have OLE and GCEL local and TDY travel transactions greater than $150,
but less than $1,000, been expended for an appropriate use of the AFF as defined by
Department of Commerce (DOC) and NOAA’s policies and procedures based on the
Magnuson-Stevens Act, as amended.

Our results revealed eight exceptions relating to this objective; four were related to the fact that
there was not enough information provided to make an assessment of whether the expense was
an appropriate use of the AFF, three of which were due to the fact that the travel authorization
form or other appropriate documents were not provided for our review. The remaining exception
appeared to be an inappropriate use of the AFF.

See Schedule | - Summary of Exceptions (Travel Disbursements) for more details.

Objective 2: Were OLE and GCEL local and TDY travel transactions greater than $150,
but less than $1,000 in compliance with NOAA and DOC enforcement and procurement
policies and pracedures for travel,

Our results revealed twenty four exceptions relating to this objective. We noted nine instances
where the travel authorization was provided, but there was no evidence of sighature to support
authaorization of the travel on the dacuments; three instances where the travel authorization was
not available and therefore we could not determine whether the travel authorization was
appropriately approved. We also noted twelve instances where no receipts/supporting
documentation were provided and therefore could not determine that the payment was
adequately supported.

See Schedule | - Summary of Exceptions (Travel Disbursements) for more details.

Objective 3: Were OLE and GCEL local and TDY travel transactions greater than $150,
but less than $1,000 in compliance with General Service Administration’s (GSA) Federal
Acquisition Regulation-and Federal Travel Regulation provisions for tfravel.

Our results revealed thirty exceptions relating to this objective; two instances where no air travel
confirmation was provided to support the common carrier costs in accordance with the Federal
Travel Regulation, seven instances where the documentation was not provided to suppart that
the payment was made timely, and twenty one instances that we could not determine, as the
documents were not available due to document retention polices.

See Schedule | - Summary of Exceptions (Trave!l Disbursements) for more details.

Objective 4: Have purchase card transactions less than or equal to $3,000 made by OLE
and GCEL, been expended for an appropriate use of the AFF as defined in the
DOC/NOAA’s policies and procedures based on the Magnuson-Stevens Act, as amended.

Our results revealed {hirteen exceptions relating to this objective; three instances of which
appeared to be prohibited uses of the AFF funds, nine instances where no supporting
documentation was provided to determine whether the expense was an appropriate use, and
one instance where there was not enough information to determine whether the expense was
related to enforcement of marine laws.

See Schedule Il - Summary of Exceptions (Purchase Card Disbursements) for mare details.



Objective 5. Were purchase card transactions less than or equal to $3,000 made by OLE
and GCEL in compliance with NOAA and DOC enforcement and procurement pelicies
and procediires.

Our resuits revealed eighty exceptions relating to this objective. We noted two instances where
the purchase request form was not signed by the approving official to document proof of
authorization of purchase, three instances where the purchase card pre-approvai form was
signed by one individual instead of the two required, and sixty one instances where we were
unable to determire if the transaction was approved by authorized personne! prior to purchase.
We also noted thirteen instances where evidence of receipt of goods/services was not provided
and one instance where the transaction number on the purchase card statement does not tie to
the CBS general ledger system.

See Schedule Il - Summary of Exceptions {Purchase Card Disbursements) for mare details.

Objective 6: Were purchase card transactions less than or equal to $3,000 made by OLE
and GCEL in compliance with GSA’s Federal Acquisition Regulation.

Our results revealed eleven exceptions relating to this objective; which were eleven instances
where no supporting documentation was provided and we were unable to determine whether
the purchase card disbursement was- in compliance of the GSA Federal Acquisition Regulation.

See Schedule |l - Summary of Exceptions (Purchase Card Dishursements) for more details.
Objective 7: Have OLE and GCEL purchases for cellular telephone services, been
expended for an appropriate use of the AFF as defined in DOC/NOAA’s policies and

procedures based on the Magnuson-Stevens Act, as amended.

There were six instances where we were unable to determine whether the cellular services were
the appropriate use of the AFF due to missing cell phone holder documents. One of the above
instances was due to record retention policies.

See Schedule ]Il - Summary of Exceptions (Cellular Service Disbursements) for more details.

Objective 8: Were OLE and GCEL purchases for cellular telephone services in
compliance with NOAA and DOC enforcement and procurement policies and procedures.

We noted seventeen instances where we were unable to determine if authorization was
received, due {o the lack of documentation, three instances where the pre-approval form was
not signed to show autheorization and six instances we were unable to determine if the payment
was made timely, due to lack of documentation. Two of the above instances the lack of
documentation was due to the record retention policies.

See Schedule 1l - Summary of Exceptions (Cellular Service Disbursements) for more details.

Objective 9: Were OLE and GCEL purchases for cellular telephone services in
compliance with GSA’s Federal Acquisition Regulation.

There was one instance where we were unable to determine, as we were not provided
documentation, due to the record retention policies.

See Schedule Il - Summary of Exceptions (Cellular Service Disbursements) for more details.
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Objective 10: Were small expendifures of less than $1,000, not covered above, made by
OLE and GCEL expended for an appropriate use of the AFF as defined in the Magnuson-
Stevens Act, as amended, and DOC/NOAA’s policies and procedures.

Our testing results revealed thirty one instances where supporting documentation was not
provided; therefore, we were unable to determine whether the expense was for an appropriate
use of the AFF. It should be noted that eighteen of the thirty one instances were related to
FedEx shipments and due to the nature of those transactions and lack of documentation it could
not be determined whether they were appropriate use of the AFF,

See Schedule IV - Summary of Exceptions (Small Expenditure Disbursements) for more details.

Objective 11: Were small expenditures of less than $1,000, nat covered above, made by
OLE and GCEL, in compliance with NOAA and DOC enforcement and procurement
policies and procedures based on the Magnuson-Stevens Act, as amended.

Our testing results revealed forty four exceptions. We noted thirty two instances where the
purchase requisition and/or purchase order/contract or equivalent document was not provided
and we were unable to determine whether the expense was appropriately approved in
accordance with DOC/NOAA's policies and procedures.

We also noted six instances where no supporting invoice or equivalent documentation was
provided and we were unable to determine whether goods/services have been received or
whether goods/services were in accordance with applicable policies. There were six instances
where the payment date could not be determined in order to test compliance with the Prompt
Pay Act.

See Schedule [V - Summary of Exceptions (Small Expenditure Disbursements) for more details.

Objective 12: Were small expenditures of less than $1,000, not covered above, made by
OLE and GCEL, in compliance with GSA’s Federal Acquisition Regulation.

Our testing results revealed four exceptions, where no information was provided and we were
unable to determine whether the expense is in compliance with GSA's Federal Acquisition
Regulation.

See Schedule IV - Summary of Exceptions (Small Expenditure Disbursements) for more details.

Objective 13: Were the transactions described above properly identified as expenditures
from the AFF, in NOAA's accounting system.

We noted fourteen exceptions relating to purchase card disbursements, of which three were
related to incorrect object class coding for the item purchased and eleven related to the fact that
no supporting documentation was provided and we were unable to determine whether the
expenses are properly coded in NOAA's accounting system.

We were unable to determine six instances relating to cellular telephone service due to the fact
that no supporting documentation was provided to test whether the expenses are properly
caoded in NOAA's accounting system; one of which was due to document retention policies.

We noted 26 exceptions relating to small expenditure disbursements due to the fact that no
information was provided to determine whether the expense was properly identified as

8



expenditures from the AFF in NOAA's accounting system. It should be noted that eighteen of
the twenty six instances were related to FedEx shipments and nineteen where no
documentation was provided due to document retention policies.

See Schedules i - IV for summaries of exceptions for more details.

Objective 14: For the ftransactions described above, was approval by authorized
personnel, evidence of receipt of goods or services and other control activities, in place
and sufficiently documented.

Our results revealed one instance of cellular services that we could not determine, as the
documents were not available due to document retention policies, and eight instances of
purchase card disbursements where we were unable to determine whether the corporate
bankcard statement was properly approved since the corporate bankcard statement and/or
invoice cover sheet was not provided.

See Schedules | - IV for summaries of exceptions for more details.

i‘-i***tﬂ*ﬂhtt_‘ﬁtiti‘ititt*ﬁt*i*i**‘tﬂ Xk ¥k

We were not engaged to, and did not conduct an examination, the objective of which would be
the expression of an opinion on the financial statements or related financial data. Accordingly,
we do not express such an opinion. Had we performed additional procedures, other matters
might have come to our attention that would have been reported to you.

Because the agreed-upon procedures listed below do not consfitute an-examination, an audit or
review, we will not express an opinion or limited assurance on the AFF’s financial statements or
any elements, accounts, or items thereof, for the period October 1, 2004 through
September 30, 2010.

This report is intended solely for the information and use of The National Oceanic and

Atmospheric Administration's Financial Policy and Compliance Division and should not be used
by anyone other than this specified party.

Ctofzs ’dowrctorson L) P

Caiverton, Maryland
August 5, 2011
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12.

13.

14.

AGREED UPON PROCEDURES

Have OLE and GCEL local and temporary duty (TDY) travel transactions greater than $150,
but less than $1,000, been expended for an appropriate use of the AFF as defined by
Department of Commerce (DOC) and NOAA’s policies and procedures based on the
Magnuson-Stevens Act, as amended.

Were OLE and GCEL local and temporary duty (TDY) travel transactions greater than $150,
but less than $1,000 in compliance with NOAA and DOC enforcement and procurement
policies and procedures for travel.

Were OLE and GCEL local and temporary duty (TDY) travel transactions greater than $150,
but less than $1,000 in compliance with General Service Administration’s (GSA) Federal
Acquisition Regulation and Federal Travel Regulation provisions for travel.

Have purchase card transactions less than or equal to $3,000 made by OLE and GCEL,
been expended for an appropriate use of the AFF as defined in the DOC/NOAA's policies
and procedures based on the Magnuson-Stevens Act, as amended.

Were purchase card transactions less than or equal to $3,000 made by OLE and GCEL in
compliance with NOAA and BOC enforcement and procurement policies and procedures.

Were purchase card transactions less than or equal to $3,000 made by OLE and GCEL in
compliance with GSA’s Faderal Acquisition Regulation.

Have OLE and GCEL purchases for cellular telephone services, been expended for an
appropriate use of the AFF as defined in DOC/NOAA’s policies and procedures based on
the Magnuson-Stevens Act, as amended.

Were OLE and GCEL purchases for cellular telephone services in compliance with NOAA
and DOC enforcement and procurement policies and procedures.

Were OLE and GCEL purchases for cellular telephone services in compliance with GSA’s
Federal Acquisition Regulation.

Were small expenditures of less than $1,000, not covered above, made by OLE and GCEL
expended for an appropriate use of the AFF as defined in the Magnuson-Stevens Act, as
amended, and DOC/NOAA’s policies and procedures.

Were small expenditures of less than $1,000, not covered above, made by OLE and GCEL,
in compliance with NOAA and ROC enforcement and procurement policies and procedures
based on the Magnuson-Stevens Act, as amended.

Were small expenditures of less than $1,000, not covered above, made by OLE and GCEL,
in compliance with GSA's Federal Acquisition Regulation.

Were the transactions described above properly identified as expenditures from the AFF, in
NOAA'’s accounting system.

For the transactions described above, was approval by authorized personnel, evidence of

receipt of goods or services and other control activities, in place and sufficiently
documented.,

10



APPENDIX |

LIST OF ACRONYMS
AFF Asset Forfeiture Fund
AICPA | American Institute of Certified Public Accountants
DOC Department of Commerce
FPCD Financial Palicy and Compliance Division
GCEL General Counsel for Enforcement and Litigation
GSA General Services Administration
NOAA National Oceanic and Atmospheric Administration
OLE | Office of Law Enforcement

TDY Tempaorary Duty Travel

11



NOAA ASSET FORFEITURE FUND
MICRO-PURCHASES AGREED UPON PROCEDURES

SUMMARY OF EXCEPTIONS - PURCHASES CARD DISBURSEMENTS

FY 2005 - FY 2010

SCHEDULE t
Objectiva 1:  |Travef authorization or other travel documents were not provided for our raview, CG was unabls (o assess.
Fiscal Year | Sample# | Ameunt | Condition/Exception
Travel authorization or other documents were not provided to substantiate the purpose for the fravel. Due to the
2005 23 $  416.30 |lack of information, CG was unable to assess whether the expense was an appropriate use of the AFF.
Trave| autharization or other documents were not provided to substantiate the purpose for the travel. Due to the
2005 28 $  962.00 |lack of information, CG was unable to assess whether the expense was an appropriate use of the AFF.
Travel authorization or other documents were not provided to substantiate the purpose for the travel. Due to the
2006 17 $  230.70 |lack of information, CG was unable to assess whether the expense was an appropridte use of the AFF.
3
Objective 1.  |Insufficient information provided to assess whether the expense was an appropriate use of the AFF.
Fiscal Year Sample # Amount ‘ Condition/Excaption
Purpose per travel documents: Travel to Galveston, TX to participate in Turtle Excluder Devices (TEDS) operation.
Exception: NOAA was unable to provide additional documentation to substantiate the purpose for the travel. Due
2005 18 $  334.02 |to the Jack of informatjon, CG was unabje to assess whether the expense was an appropriate use of the AFF.
Pumpose per travel documents: Travel to Baltimore, MD to conduct target interdew for HMS.
Exception: NOAA was unable to provide additional documentation to substantiate the purpose for the travel. Due
2006 7 $  282.00 [to the lack of information, CG was unable to assess whether the expense was an approprate use of the AFF.
Purpose per travel documents: To migrate Anchorage Cffices to New Ole Domain.
Exception: NOAA was unable to provide additional documentation to substantiate the pumpose for the travel. Due
2008 16 $  497.51 |to the lack of information, CG was unable to assess whether the expense was an appropdate use of the AFF.
Pumpose per travel documents: Sector Compliance Operation, CFR651.
Exception: NOAA was unable to provide additional decumentation to substantiate the purpose for the travel. Due
2010 28

$  414.24

to the lack of information, CG was unable to assess whether the expense was an appropriate use of the AFF.

4
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NOAA ASSET FORFE|TURE FUND
MICRO-PURCHASES AGREED UP ON PROCEDURES

SUMMARY OF EXCEPTIONS - PURCHASES CARD DISBURSEMENTS

FY 2005 - FY 2010

SCHEDULE |
Objective 1:  |Travel expense was not an approprinte use of the AFF.
Fiscal Year Sample # | Amount ' ' Coridition/Exception
Exception: The purpose for the travel is described on the Trave! Authorization -as "To travel to St Petersburg, FL
to interview for supesvisory position located in Galveston, TX". Nyasha Withers, Southeast Enforcement Division
Administrative Assistant, further explained "Charles Tyer traveled for the final selection (intsiview) process for the
D4 ASAC pasition. In the remarks section of Chartes CD 370 Travel Voucher explains plans were changed due to
picking up new GOV used for support of investigations, with no additional charge to Government™ CG belleves
since the original purpose of the trip was non-AFF related and no ddditional travel costs were incured as a result of
2007 16 $  171.50 |picking up the GOV (presumably AFF related), the trip should not have been-charged to the AFF.
p -
Objoctive 1:  |Total Excaplions 8
Objactive 2. |Travel authorization or aquivalent |s missing approver's signature
Fiscal Year Sample # Amount Condition/Exception
The travel authorization or equivalent document was provided; however, Lhere was no physical signature or we were
2005 8 $  248.50 |not shown the electronic signature to show proper authorization.
The travel authorization or gquivalent document was provided; however, there was no physical signature or we were
2006 21 $  408.90 [not shown the electronic signature to show proper authorization.
The trave! authorization or equivalent document was provided; however, there was no physical signature or we were
2005 22 $  414.50 |not shown the electronic signature to show proper authorization.
The travel authorization or equivalent document was provided; however, there was no physical signature or wa were
2006 18 $  430.00 |not shown the electronic signature to show proper authorization,
The fravel authorization or equivalent document was provided; however, there was no physical signature or we were
2006 20 $  927.00 |not shown the electronic signature to show proper authorization.
The travel authorization or equivalent document was provided; however, there was no physical signature or we were
2008 23 $  662.40 [not shown the ejectronic signature to show proper authorization.
The travel authorization or equivalant document was provided; however, there was no physical sighature or we were
2006 25 $  282.00 |not shown lhe electronic signature to show proper authorization.
The travel authorization or equivalent document was provided; however, there was no physical signature or we were
2006 28 $  239.00 |notshown the electronic signature to show proper authorization.
The travel authorization or equivalent docurment was provided; however, there was no physical signature or we were
25

2008

$  954.00

not shown the electronic signature to show proper authorization.

H
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NOAA AGSET FORFEITURE FUND
MICRO-PURCHASES AGREED UPON PROCEDURES

SUMMARY OF EXCEPTIONS . PURCHASES CARD DISBURSEMENTS

FY 2005 - FY 2010
SCHEDULE |

Objective 2:  |Travel authorization or equivalent was not provided, we were not able {o assess,
| Fiscal Year Sample # Amount : ' Condition/Exception

Travel authorization or other documents were not provided to substantiate the purpose for the travel. Due to the
2005 23 $  416.30 |lacK of informalion, CG was unable fo assess whether the expense was an appropriate use of the AFF.

Travel authorization or other documents were not provided to substantiate the purpose for the travel. Due to the
2005 28 $  962.00 |lack of information, CG was unable to assess whether the expensa was an appropriate use of the AFF.

Travel authorization or other documents were not provided to substantiate the purpose for the travel. Due to the
2006 17 $  230.70 [lack of infomation, CG was unable to assess whether the expense was an appropriate use of the AFF.

3
Objective 2:  |Document to support the payment {e.g. travel voucher, racelpts and bank card stalenmm's) were nol provided, unable t¢ determine.
- Fiscal Year Sample # Amount ) Condition/Exception

JPMorgan/Citibank statement and documentation needed to tie statement to the sample transaction, as applicable,
2005 6 $ 213.70 |were not provided.

JPMorgan/Citibank statement and documentation needed to tie statement to the sample transaction, as applicable,
2005 7 $  218.20 |were nol povided,

JPMorgan/Citibank statement and documentation needed to tie stalement to the sample transaction, as applicable,
2005 20 $ 35527 |were not provided.

JPMorgan/Citibank statement and documentation needed to tie statement to the sample transaction, as applicable,
2005 21 $ 408.90 |were not provided.

JPMorgan/Citibank statement and documentation needed to tie statement to the sample transaction, as applicable,
2005 23 $  416.30 |were not provided.

JPMorgan/Citibank statement and documentation needsd to tie statement to the sample tran saction, as applicable,
2005 25 § 476.70 |were not povided.

JPMorganiCitbank bank card statement and documentation needed to tia lhe statemant to the sample trahsaction,

as applicable, were not provided. Also, the amount par the PM003a screen is different fram the amount in the
2005 27 $ 59230 |voucher and additional information was not provided to explain the difference.

JPMorgan/Citibank statement and documentation needed to tie statement io the sample iransaction, as applicable,
2005 28 $  962.00 |were not povided.

14




NOAA ASSET FORFEITURE FUND
MICRO-PURCHASES AGREED UPON PROCEDURES

SUMMARY OF EXCEPTIONS - PURCHASES CARD DISBURSEMENTS

FY 2005 -FY 2010

SCHEDULE t
Ohjective 2
{cont'd): Document to support the payment (e.g. travel voucher, receipis and bank card stataments) were not provided, unable to determine.
Figcal Year Sample# | Amount : ’ " Condition/Exception . ]
Travel Voucher and related receipts were not provided. Therefare, we were unable to determine whether the
2006 11 | 3 164.50 |expense was properly approved and supported.
JPMargan/Citibank staternent and documentation needed to tie statement to the sample transaction, as applicable,
2006 12 $  462.80 |were not provided.
Sample transactions is for car rental expénse. Receipts to support the expense was not provided. Alsg, actual
costs for car rental expense of $927 exceed amount allotted in the travel authorization by $377. Justification and
management approval for the additional charges were not provided. Therefore, we were unable to determine
2008 20 $  027.00 |whether the expense was properly supported and approved.
Receipts to support the travel voucher were not provided. Therefore, we were unable to detemmiine whether the
2006 25 $  282.00 |expense was properly supported,
12
_ Objoctive 2:  [Tolal Exceptions 24
Objective 3: IDocumentalion avidencing the fravel expenss was in accordance with Federal Travel Regulations.
Fiscal Year Szimple i Amount : Condition/Exception
Air travel confimation or comparabie documentation evidencing commion carrer costs met the requirements
2005 6 $  213.70 |prescribed by the Federal Travel Regulations were not provided.
Air travel confimation or comparable documentation evidencing common carrier costs met the requirements
2005 23 $  416.30 |prescribed by the Federal Trave] Regulations were not provided.
2
Objective 3: Documentation evidencing the paymeni was made timaly was not providad.
Fiscal Year Sample# | Amount : Condition/Exception
JPMorgan/Citibank statement and documentation needed to tie statement to the sample transaction, as applicable,
2005 [ $  213.70 [were not provided.
JPMorgan/Citibank statement and documentation needed to tie statement to the sampie transaction, as applicable,
2005 7 $  216.20 |were not provided.
Could not determine jf disbursement was made during the period due to lack of JPMorgan / Citibank statement and
the abflity to tie the sample to them. Exception: Sample documentation was destroysd due to NOAA retention
2005 20 § 35527 |policy where it states that copies of credit card statemants arg destroyed afler 6 years and 3 months.
JPMorgan/Citibank statement and documentation needed to tie statement to the sample transaction, as applicable,
2005 21 $  40B.90 |were not provided.




NOAA ASSET FORFEITURE FUND
MICRO-PURCHASES AGREED UPON PROCEDURES

SUMMARY OF EXCEPTIONS - PURCHASES CARD DISBURSEMENTS

FY 2005 -FY 2010
SCHEDULE |

Objoctive 3:

Documentation evidencing the payraent was made timely was not provitied,

Fiscal Year Sample# | Amount Condition/Exception
Could not determing if disbursement was made during-the period due to lack of JPMorgan / Citibank statement and
the ability to tie the sample to them. Exception: Sample documentation was destroyed due to NOAA retention
2005 23 $  416.30 |policy whers it states that copies of credil card statements are destroyed after 8 years and 3 months.
Could not determine if disbursement was made during the period due to Jack of JPMorgan / Citibank statentent and
the abllify to tie the sample to them. Exception: Sample documentation was destroyed due to NOAA retention
| 2005 25 $  476.70 |policy whera it states that copies of credit card statements are destroyed after 6 yaars and 3 months.
JPMorgan/Citibank bank card statement and documentation needed to tie the statement fo the sample transaction,
as applicable, were not provided. Also, the amount per the PM003a screen is different from the amount in the
2005 27 $  592.30 |voucher and additional information was not provided to explain the difference.
Could not determine if disbursement was made during the period due to lack of JPMorgan / Citibank statement and
the ability to tie the sample to them. Exception: Sample docurnentation was destroyed due to NOAA retention
2005 28 $  962.00 |policy where it stales that copies of credit card statements are destroyed after 8 years and 3 menths.
Travel Voucherand related receipts were not provided. Therefore, we were unable to determine whether the
2Q06 11 $  164.50 |expense was properly approved and supported.
JPMorgan/Citibank statement and documentation needed to tie stalement fo the sample transaction, as applicable,
2006 12 $§ 46290 |were not provided.
10
Objeciive 3:  |Could not assess if disbursement was made timely due 1o lack of documentation .
Fiscal Year Sample #. Amount Condition/Exception
Could not assess: The suppart for the sample was destroyed due to NOAA retenition policy where it states that
2005 6 $  213.70 [copies of credil card statements are destroyed after 6 years and 3 months.
Could not assess: The support for the sample was destroyed due to NOAA retention policy where it states that
2005 7 $  216.20 [copies of gredit card statements are destroyed after 6 years and 3 months.
Could not assess: The support for the sample was destroyed due to NOAA reterition policy where it states that
2005 20 $  355.27 |capies of credit card statements are destroyed after 6 years and 3 months.
Could not assess: The support for the sample was destroyed dus to NOAA retention policy where it states that
2005 21 $ 408.90 |copies of credit card statements are destroyed after 6 years and 3 months.
~ |Could not assess: The support for the sample was destroyed due to NOAA retention policy where it states that
2005 23 $  416.30 |copies of credit card statements are destroyed after 6 years and 3 months.
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NOAA ASSET FORFEITURE FUND
MICRO-PURCHASES AGREED UPON PROCEDURES

SUMMARY OF EXCEPTIONS - PURCHASES CARD DISBURSEMENTS

FY2005-FY 2010

SCHEDULE |
Objective 3
{cont'd): Could not assess if disbursement was made timely due to lack of documentation .
Fiscal Year Sample # Amount i Condition/Exception
Could not assess: The support for the sample was destroyed due to NOAA retention policy where it states that
2005 25 $  476.70 [coples of credit card statements are destroyed after 6 years and 3 months.
_ Could not assess: The suppart for the sample was destroyed due to NOAA retention policy where it states that
2005 27 $  592.30 |copies of credit card statements are destroyed after 8 years and 3 manths. »
Could not assess: The support for the sample was destroyed due to NOAA retention policy where it states that
2005 28 $  962.00 |copies of credit card statements are destroyed after 6 years and 3 months.
. Could not assess: The support for the sample was destroyed due to NOAA retention policy where it states that
2008 12 $  462.90 |copies of credit card statements are destrayed after 6 years and 3 months.
]
Objective 3:  |Could not assess compliance wilh significant provision of the GSA Federal Acquisition Regulation, due 19 lack of documentation.
Fiscal Year Sample # Amount Condition/Exception
‘Could not assess: The support for the sample was destroyed due to NOAA rstention policy where it states that
2005 8 $  213.70 |copies of credit card statements are destroyed after 6 years and 3 months.
Could notassess: The support for the sample was destroyed due to NOAA ratantion policy where it states that
2005 7 $§  216.20 |copies of credit card statements are destroyed after 8.years and 3 months.
Could notassess: The support for the sample was destroyed due to NOAA retention policy where it states that
2005 20 $  355.27 |copies of credit card statements are destroyed aftar 6 years and 3 months.
Could not assess: The support for the sample was destroyed due to NOAA retention policy where it states that
| 2005 21 $ 408.90 |coples of credit card statements are destroyed after 6 years and 3 months.
F Could not assess: The support for the sample was destroyed due to NOAA retention policy where it states that
2005 23 $  416.30 [copies of credit card statements are destroyed after 6 years and 3 months.
Cauld notassess: The support for the sample was destroyed due to NOAA retention policy where it states that
- 2005 25 $ 476.70 [copies of credit card statements are destroyed after 6 years and 3 months.
Could notassess: The support for the sample was destroyed due to NOAA retention policy where it states that
| 2005 27 |$ 592230 |copies of credit card statements are destroyed after 6 years and 3 months.
Could not assess: The support for the sample was destroyed due to NOAA retention policy where if states that
2005 28 $ 962.00 [copiss of credii card statements are destroyed after 8 years and 3 months.
Could not assess: The supporl for the sample was destroyed due to NOAA retention policy where it states that
20086 12 $  462.90 |copies of credit card statements are destroyed after 8 yasars and 3 months.
)
_Objactive 3: Total Exceptions - a0
Total B2 outl of 177
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NOAAASSET FORFEMURE FUND
MICRO-PURCHASES AGREED UPON PROCEDURES

SUMMARY OF EXCEPTIONS - PURCHASE CARD DISBURSEMENTS

FY 2005 - FY 2010
SCHEDULE I

Qbjective 4:

The purchase is not In complianca with NQAA AFTF policy.

Fiscal Year

Sample #

Amount

CondRfon/Exception

2005

37

$ 68.46

Exception: The expense ls for oar locks, fuel tank, fuel line for Aleutian wind inflatable raft. The
amount is charged to 26-13-00-00 (purchase: malntenance of vessels). Per NOAA AFF pollcy in
place (OLE/GCEL miemgrandum), maintenance equipment is a prohibited uge for AFF.

2005

$

1,578.88

Excaption: This expensas Is for colored plotter for P/V William Wind. The amouat is charged to 26-
13-00-00 (purchase: maintenance of vessels). Per NOAA AFF policy in place (QLE/GCEL
memorandum), malntenance squipment is a prohibiled use far AFF.

2007

41

3

1562.35

Exception: This expense is for PFD whistles, hand held blige pump, macine hose. The amount is
charged to 26-13-00-00 (purchase: maintenance of vessels). Per NOAA AFF policy In place
(OLE/GCEL memorandumy), maln(enance equipment Is a prohibited use for AFF.

3

Dbj.ctive 4:

Unable to asaess whether the expenditure was an appropriate use of the AFF, due tolack of documentation.

Flscal Year

Sample #

Amount

Conditlon/Exception

2005

326.46

WExceptlon: Documents describing the reason for the procurement (e.g. purchase request, bank
card statement, receipt) were not provided. Therefore, we were unable to assess whether the
oxponditure was for an appropriate use of the AFF.

2005

39

102.80

Exception: Documents describing the reason for the procurement (e.g. purchase request, bank
card statement, receipt) were not provided. Therefore, we were unable to assess whether the
expenditure was for an appropriate use of the AFF.

42

471.50

Exception: Documents describing tha reason for the procurement (s.g. purchase request, bank
card stalement, receipt) were not provided. Therefore, we were unable 1o assess whether the
expenditure was for an appropriate use of the AFF.

2006

32

7.00

Exception: Documents describing the reason for the procurement (e.9. purchase request, bank
card statement, receipt) were not provided. Therefore, we were unable to assess whether the
expenditure was for an appropriate use of the AFF.

2006

226.24

Exception: Documents describing the reason for the procurement (6.g. purchase request, bank
carg statement, recelpt) were not pravided. Therefore, we were Unable to assess whether the
axpendilure was for an appropriate use of the AFF.

2008

156.08

Exceptlon: Documents describing the reason for the procurement (e.g. purchase request, bank
card statement, receipt) were not provided. Therafors, we were unable 10 assess whethar the
lexpenditure was for an appropriate use of the AFF.

18




NOAA ASSET FORFEITURE FUND
MICRO-PURCHASE S AGREED UPON PROCEDURES
SUMMARY OF EXCEPTIONS - PURCHASE CARD DISBURSEMENTS
FY 2005 - FY 2010
SCHEDULE I

QObjective 4: Unable [72) assess whether the expendltum was an appropriate use of the AFF, due to lack of docu ment,ation

Flscal Year | Sampie# | Amount _Condition/Exception _

Exceptlon Documents describing the reason for the procurement (e.g. purchage request, bank
card statement, recelpt) were not provided. Thetefore, we were unable to assess whether the
2008 38 $ 27.50 |expenditure was for an appropriate use of the AFF.

Exception: Documents describing the reagon for the procurement (e.g. purchase request, bank
card statement, receipt) were not provided. Therefors, we were unable to assess whether the
2008 43 $ 237.93 |expendilure was for an appropriate use of the AFF.

Exception: Documents describing the reason for the procurement (e.g. purchase request, bank
~ |oard statement, receipt) were not provided. Therefore, we were unable to assess whether the
2008 49 $  787.80 |expenditure was for an appropriate use of the AFF.

2

Qljective 4:  |Purchase documentatlon did not provi dn cnough Information to determing If It was related to an lnvestigation.

Fiscal Year Sample # . |- Amount y CondmonIExcepﬂon

Exception: Per information from JPMorgan Chase statement, this expense Is for convenience
check fee. There Is not enough information to determine whether this expense Is related to

2010 45 3 i 24.31 enforcement of marine laws.
. 4
- Total for Objective 4 : v, s 13
Oblective 5: |The Purchasa Request Form was not signad by the approving oﬂ'c|al
Flscal Year Sampla# Amount | Condition/Excaption

Exceptlon: The Purchase Request Form was not signed by the approving offidal to document

2005 35 $  448.56 |proof of authorization of purchase.

Exception: The Purchase Request Form was not signed by the approving official to document

2008 3 $ 44.76 |proof of authorization of purchase.
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NOAA ASSET FORFEITURE FUND
MICRO-PURCHASES AGREED UPON PROCEDURES

SUMMARY COF EXCEPTIONS - FURCHASE CARD DISHURSEMENTS

FY 2005« FY 2010
SCHEDULE 1|

[Per information in the purchase request form, two signataries are required for tte purchase. Only.one approval is

Objectiva 5; |evidenced onthe form.
‘Fiscal Year | Sample# | Amount Condition/Exception
Exceptlon: The Purchase Card Pre-Approval Form was only signed by one individual, not two as
2010 30 $  403.92 |required. . i
Exceptlon: The Purchase Cerd Pre-Approval Form was only signed by one individual, not two as
2010 kil $  200.00 [required.
Exception: The Purchase Card Pre-Approval Form was only signed by one individual, not two as
2010 35 $  200.00 jrequired.
3
Approved purchase request form or equivalent was not provided to determine whether the purchase is approved by
Objective 5: [authorized persomnal prior to purchase.
Flscal Year Sample # Amount Condltion/Exception
Prior to FY2008 the purchase request form was not required. per policy; however, a delegation of
authority was. Excaption: Delegation of Authority tested with exception. NOAA provided approved
2005 29 $ 172,07 |delegation of authority that was dated after the date of purchase,
Prior to FY2008 the purchase request form was not required, per policy; however, a delegation of
authorlty was. Exception: Delegation of Authority tested with exception. NOAA provided approved
2005 30 $ 326.46 |delegation of authority that was dated after the date of purchase.
Prior to FY2008 the purchase request form was not required, per pollcy; however, a deiegation of
authority was. Exception: Delegation of Authority tasted with exception. NOAA provided approved
2005 31 $ 32.98 |delegation of authority that was dated after the date of purchase.
Prier to FY2008 the purchase request form was hot required, per policy, however, a delegation of
authority was. Exception: Delegation of Authority tested with exception. NOAA provided approved
2005 33 $ 54.08 |delegation of authority that was dated after the date of purchase.
Prior to FY2008 the purchase request form was not required, per policy; however, a delegation of
authority was. E xception: Delegation of Authority tested with exception. NOAA provided approved
2005 34 13 11.60 |delegation of autharity that was dated afler the date of purchase.




NOAA ASSET FORFEITURE FUND
MICRO-PURCHASES AGREED UPON PROCEDURES

SUMMARY OF EXCEPTIONS - PURCHASE CARD DISBURSEMENTS

FY 2005 - FY 2010
SCHEDULE It

Objective 5

Approved purchase request form or equivalent was not provided to determine whethar the purchase is approved by
authorized personnsl pricr to purchase.

Fiscal Year

Sample #

Amount

Condition/Excaption

2005

$

Prior to FY2008 the purchase request form was not required, per policy; However, a detegalion of
[authority was. E xception: Delegation of Authority tested with exception.. NOAA provided approved

161.37 |delegation of authority that was dated after the date of purchase.

2005

Prior to FY2008 the purchase request form was not required, per policy; however, a detegation of
authority was. Exception: Detegation of Authority tested with exception. NOAA provided approved

41.63 [delegation of authority that was dated after the date of purchase.

2005

Prior to FY2008 the purchase request form was not required, per policy; howeaver, a delegation of
authority was. Exception: Delegation of Authority tested with exception. NOAA provided approved

1_02.80 delegation of authority that was dated afler thé date of puschase,

2005

Prior to FY2008 the puichase request form was not required, per-policy; however, a delegation of
authority was. Exception: Delegation of Authority tested with exception. NOAA pravided approved

27.98 [detegation of authority that was dated afier the date of purchase.

2005

85.51

Prior to FY2008 the purchase request form was not required, per palicy; however, a delegation of
authority was. Exception: Delegation of Authority tested with exception. NOAA provided approved
|delegation of authority that was dated after the date of purchase.

2006

Prior to FY2008 the purchase requsst forfn was not required, per policy; however, a detegation of
authority was. Exception: Delegation of Authority tested with exception. NOAA provided approved

999.16 |delegation of authority that was.dated after the date of purchase.

2006

3

Prior to FY2008 the purchase request form was not required, per policy; however, a delegation of
authority was. Exception: Delsgation of Authority tested with axception. NOAA, provided approved

2,095.00 |delsgation of authority that was dated after the date of purchase.

Prior to FY2008 the purchase request form was not required, per policy; however, a delegation of
uthority was. Exception: Delegation of Authority tested with exception. NOAA provided approved

51.90 Jdelegation of authority that was dated after the date of purchase.
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NDAA ASSET FORFEITURE FUND

MICRO-PURCHASE S AGREED UPON PROCEDURES
SUMMARY OF EXCEPTIONS - PURCHASE CARD DISBURSEMENTS

FY 2005 - FY 2010
SCHEDULE i

Objective 5:

|Approved purchass requaest form or equivalent was not provided to determine whether the purchase is nppl;oved by
authorized personnel prior to purchase.

Fiscal Yaar

Sample #

Amount

CDndltionlExcebtion

2006

226.24

Prior to FY2008 the purchase requsst form was not required, per policy; however, a delegation of
lauthority was. Exception: Delegation of Authority tested wilh exception. NCAA provided approved
delegation of authority that was dated afler the date of purchase.

2006

563.00

Prior to FY2008 the purchase request form was not required, per poficy; however, a delegation of
authority was. Exception: Delsgation-of Authority tested with exception. NOAA provided approved
delegation of authority that was.dated after the date of purchass,

2008

37

467.00

Prior to FY2008 the purchase request form was not required, per policy; however, a delegation of
authority was. Exception: Delegation of Authority tested with exception. NOAA provided approved
dejegation of authority that was dated after the date of purchase.

2006

27.50

Priar to FY2008 the purchase request form was not required, per policy; however, a delegation of
authority was. Exception: Delegation of Authority tested with excaption. NOAA provided. approved
detegation of authority that was dated after the date of purchase.

2008

130.99

Prior to FY2008 the purchase request form was not required, per policy; however, a delegation of
aythority was, Exception: Delegation of Authority tested with exception. NOAA provided approved
delegation of authority that was dated afier the date of purchase.

2008

41

7.95

Prior to FY2008 the purchase ragusst form was not requised, per palicy; however, a dslegation of
authority was. Exception: Delegation of Autharity tested with exception. NOAA provided approved
delegation of authority that was dated afler the date of purchase.

2006

42

23.43

Prior to FY2008 the purchase raquest form was not required, per policy: however, a delegation of
authority was. Exception: Delegation of Authority tested with exception. NOAA provided approved
delegation of authority that was dated afer the date of purchase.

2008

43

237.93

Prlor to FY2008 the purchase request form was not required, per policy; however, a delegation of
authority was. Exception: Delegation of Authority tested with exception. NOAA provided approved
delegation of authority that was dated afler the date of purchase.




NOAA ASSET FORFEITURE FUND

MICRO-PURCHASES AGREED UPON PROCEDURES
SUMMARY OF EXCEPTIONS - PURCHASE CARD DISBURSEMENTS

FY 2005 - FY 2010
SCHEDULE Il

Objective &
{cont'd):

Approved purchase request form or equivalent was not provided to determine whether the purchase Is approved by
authorized personnel ptior fo purchasae,

Fiscal Year

Sample #

Amount

Condition/Exception

2008

45

8.99

Prior fo FY2008 the purchase request form was not required, per policy; hawever, a delegation of
authority was. Exception: Delegation of Authority tested with exception. NOAA provided approved
delegation of authority that was dated after the date of purchase. :

2006

Prior to FY2008 the purchase request form was not required, per policy; however, a deiegation of
authority was. Exception: Delegation of Authority tested with exception. NOAA provided approved
delegation of authority that was dated after the date of purchase.

2006

48

120.00

534.54

Prior to FY2008 the purchase request form was not required, per policy; however, a delegation of
authority was. Exception: Delepalion of Authority tested with exception. NOAA provided approved
delegation of authority that was dated after the date of purchase.

2007

120.00

Prior to FY2008 the purchase request form was not required, per policy; howsver, a dalegation of
authority was. Exception: Delegation of Authority tested with exception. NOAA provided approved
delegation of authority that was dated after the date of purchase.

2007

979.25

Prior to FY2008 the purchasse request form was not required, per policy; howeves, a detegation of
authority was. Exception: Delegation of Authonity tested with exception. NOAA provided approved
dalegation of authority that was dated after the date of purchase.

2007

35

42.88

Prior to FY2008 the purchase request form was not required, per policy; however, a delegation of
authority was. Exception: Delegation of Authority tested with sxcaption. NOAA provided approved
ldelegation of authority that was dated after the date of purchasas.

2007

37

100.00

Prior to FY2008 the purchase request form was not required, per policy; however, a delegation of
authority was. Exception: Delegation of Authonity tested with excepltion. NOAA provided approved

elegation of authority that was dated after the date of purchase.
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NOAA ASSET FORFEITURE FUND
MICRO-PURCHASES AGREED UPON PROCEDURES

SUMMARY OF EXCEPTIONS - PURCHASE CARD DISBURSEMENTS

FY 2005 - FY 2010

SCHEDULE I}
Approved purchaze request fom or aquivalent was not provided to determine whether the purchase Iz approved by
Oljestive 5:  |authorlzed persennal prior to purchase.
Fiscal Year | Sample# | Amount Condltion/Exceptien
Prior to FY2008 the purchase request form was ot required, per policy; howaver, a delegation of
authority was. Exception: Delegation of Authority tested with exception. NOAA provided approved
| 2007 43 $  127.96 |delegation of authority that was dated after the date of purchass.

Pricr to FY2008 the purchase request form was not required, per policy; however, a delegation of
autharity was. Exception: Delegation of Autharity tested with exception. NOAA provided-approved

2007 46 & 19.97 [delegation of authority that was dated after the date of purchase.
Prior fo FY2008 the purchase request form was not required, per palicy; however, a delegation of
authofity was. E xception: Delegation of Authotity tested with exception. NOAA provided approved

2007 50 $ 22.90 ldelegation of authority that was dated after the date of purchass.
Prioy to FY2008 the purchase request form was not required, per policy; however, a delegation of
authority was. Exceptlon: Delegation of Authority tested with exception. NOAA provided approved

2007 52 $ 25.00 |delegation of authority that was dated after the date of purchase.

2008 33 $ 66.00 |Exceptlon: Approved purchase Request form or equivalent wasg not provided.

2008 35 % B89.98 |Excaption: Approved purchase Request form or equivalent was not provided.
Prior ta FY2008 the purchase request form was not required, per policy, howsver, a delegation of
authority was. Exceptlon: Delegation of Autherlty tested with exception. NOAA provided approved

2008 37 S 19.95 |delegation of authorlty that wa_s_dated after the date of purchase.

2008 40 3 199.00 |Exception: Approved purchase Request form or equivalent was not provided.

2008 46 $ 1,395.00 |Exception: Approved purchase Request form or equivalent was not provided.

2009 32 $  1,960.00 |Exception: Approved purchase Request farm or equivalent was not provided.

2009 35 $ 340.10 |Exception: Approved purchase Request form or equivalent was not provided,

2009 36 3 115.00 |Exception: Approved purchase Request form or equivalent was not provided.

2009 39 3 29.95 |Exception: Approved purchase Request form of equivalent was nat provided.

2009 40 $ 80.00 |Exception: Approved purchase Request form or equivalent was not provided.

2009 47 $ 1,049.45 |[Exception: Approved purchase Request form or equivalent was not provided.
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NOAA ASSET FORFEITURE FUND
MICRO-PURCHASE S AGREED UPON PROCEDURES
SUMMARY OF EXCEPTIONS - PURCHASE CARD DISBURSEMENTS
FY 2005« FY 2010
"SCHEDULE (t

Objective 5 |Approved purchase request form or aqmvalent was not provided to defeﬁnlne whether the purchase is approved by
(cont'd): authorized personnej prior to. purchase.

Fiscal Year Sample # { Amount: ; COndIﬂoNEXcopflon
2009 48 $ 127.99 |Exception: Approved purchase Request form or equivalent was not provided.
2010 32 $ 17.50 |Exception: Approved purchase Requestform or equivalent was not provided.
2010 33 $ 23.12 |Exception: Approved purchase Request form or equivalent was not provided.
2010 7 3 25.32 |Exception: Approved purchase Reguest form or equivalent was not provided.
2010 40 3 34.84 |Exceptlen: Approved purchase Request form or equivalent was not provided.
2010 43 $ 8.00 |Exception: Approved purchase Request form or equivalent was not provided.
2010 49 $ 23.22 |[Exception: Approveq purchage Request form or equivalent was not provided.

50

Objective 8:  |Unable to assess evidance of recelpt of goods/sorvices was not provided.

Fiscal Year Sample # |  Amount : ~ Condition/Exception
2005 29 3 172.07 |Exception: Evidence of recsipt of goods/services was not provided.
2005 30 $  326.48 |Exception: Evidence of receipt of goods/services was not provided.
2005 39 $  102.80 [Exception: Evidenc_e of receipt of géodslservlc‘% was not provided.
2005 42 $  471.50 |Exception: Evidence of receipt of goods/services was not provided.
2008 32 3 ~ 7.00 |Exception: Evidence of receipt of goods/services was not provided.
2006 34 $ 226.24 |Exceptlon: Evidence of recelpt of goods/services was not provided.
2008 35 $ 156.08 |Exception: Evidence of receipt of goods/services was not proviged.
2008 ¥ $  467.00 [Exceptlon: Evidence of recelpt of goods/services was not provided.
2006 38 3 27.50 |Exception: Evidence of receipt of goods/services was not provided.

2006 43 $  237.93 |Exception: Evidence of receipt of goods/services was not provided.
2006 49 3 787.80 |Exception: Evidence of raceipt of goods/services was not provided.
2010 31 $ 200.00 |Exception: Evidence of receipt of goods/services was not provided.
2010 35 $ 200.0_0 Exception: Evidence of recelpt of goodsfservices was not provided.

1%
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NOAA ASSET FORFEITURE FUND
MICRO-PURCHASES AGREED-UPON PROCEDURES
SUMMARY OF EXCEPTIONS - PURCHASE CARD DISBURSEMENTS
FY 2005 - FY 2010
SCHEDULE It

Objective 5:

Unable to assess due to not enough 6ocumentation provided to verlty the reconciled a2nd approved GCPC statement Is
related to tha sample fransaction.

Flscal Year

Sample # Amount Condition/Exception

2005

Exception: Support documents such as the purchase request, purchase log or receipt for
goods/services were not provided. Therefore, we were unable to verify the GCPC statement was
29 $ 172,07 jfor the sample transagtion.

2005

Exception: Suppart documents such as the purchase request, purchase iog or recelpt for
goods/services were rot praovided. Therefore, we were unable to verify the GCPC statement was
30 $  326.46 [for the sample trangaction.

2005

Exception: Support documents such as the purchage request, purchase log or receipt for
goods/services were not provided. Therefore, we were unable to verify the GCPC statement was
39 '$  102.80 |for the sample transaction.

2005

Exception: Support documents such as the purchase request, purchase log or receipt for
Jgoods/services were not provided. Therefore, we were unable to verify the GCPC statement was
42 $ 471.60 [for the sample transaction.

2006

Exception: Support documents such as the purchase request, purchase log or raceipt for
goods/gervices were not provided. Therefore, we were unableto verify the GCPC statement was
32 $ 7.00 |for the sample transaction.

2006

Exceptlon: Support documents such as theé purchase request, purchase log or receipt for
goods/services were not provided. Therefore, we were unable to verify the GCPC statement was
34 $  226.24 |for the samplg transaction.

2006

Exception: Support documents such as the purchase request, purchase log or receipt for
goods/servicas were not provided. Therefore, we were unable to verify the GCPC statement was
35 $  155.08 [for the sample trensaction.

2006

Exception: Support documents such as the purchase request, purchase log or receipt for
goods/services were not provided. Therefore, we were unable to verify the GCPC statement was

2006

2006

37 $  467.00 |for ihe sample transaction.

Exception: Support documents such as the purchase request, purchase log-or receipt for
goods/services were not provided. Therefore, we were unable to verify the GCPC statement was
38 $ 27.50 [for the sample transaction.

Exception: Support documents such as the purchase request, purchase log or receipt for
goods/services were not provided. Therefore, we were upable to verify the GCPC statement was
43 $  237.93 |for the sample transaction.

2008

Exception: Support documents such ag the purchase request, purchags log or receipt for
goods/sarvices were nol provided. Therefore, we wers unable 1o verify the GCPC-statement was
49 $  787.80 |for the sample transaction.

4
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NOAA ASSET FORFEITURE FUND

MICRO-PURCHASES AGREED UPON PROCEDURES
SUMMARY OF EXCEPTIONS - PURCHASE CARD DISBURSEMENTS

FY 2005 - FY 2010
SCHEDULE I

Objective 5: [The transaction numbsr on the purchase card statement does not tie to CBS system,
Fiscal Year ‘| Sample# | Amount Conditlon/Exception
The transaction number on the purchase card statement is 340224-2-1 while the number on the
CBS prifitotit Is 338854-19-0. Although the amount match but not able to confirm whether they refer
to the same transaction. Exception: Per discusslon with Diana Carpenter, Branch Chisf of
Purchase Card and Contracts, the dient typed wrong transaction number when posting the
Information in the system. The transaction number should be 340224-2-1. However, CG is able to
tie the amount, vendor information from GJL to Individual and corporate bank statements and
purchase card log. The documents support the transaction. This typing érror is related to internal
2009 45 $  221.00 jcontrol finding.
Total for Objective § ., B0
Objectlve 6: [No support provlded to determine whether the expense Is.In compliance of the GSA Federal Acqulsiﬂon Regulmlon
Fiscal Year | Sample # Amount Condition/Exception .
Exceaption: No 3uppon provided lotest whether the expense is in compliance of the GSA Federal
2005 29 $  172.07 |Acquisition Regulation.
) Exception: No support provided to test whether the axpense is In compliance of the GSA Federal
2005 30 '$ . 326.46 [Acquisition Regulation.
h Exceptlon No support provided 1o test whether the expense Is in compilance of the GSA Federal
2005 3g 3 102.80 JAcquisition Regulation.
Exception: Na support provided to test whethar the expense s In compliance of the GSA Federal
2005 42 $ 471.50 |Acquisition Regulation.
Exception: No support provided to test whethar the expense is in compliance of the GSA Federal
2008 32 $ 7.00 |Acquisition Regulation.
Exception: No support provided to tast whether the expenseisin oompllance of the GSA Federal
2008 34 $  226.24 |Acquisition Regulation.
Exception: No support provided 1o test whether the expense |s In compliance of the GSA Federal
2006 35 3 155.08 |Acquisition Regulation.
Exception: No support provided to test whether the expense Is Ih compliance of the GSA Federa}
2006 37 $  467.00 |Acquisition Regulation.
Exceptian: No support provided to test whether the expense is in compliance of the GSA Federal
2006 38 $ 27.50 |Acqulsition Regulation.
Exception: No support provided totest whaether the expense is in compliance of the GSA Federal
2006 43 $  237.93 |Acquisition Regulation.
Exception: No support provided to test whether the expense is in compliance of the GSA Federal
2008 49 $  787.80 |Acquisition Regulation.
11

Totzl for Objsctive &

i
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NOAA ASSET FORFEITURE FUND

~ MICRO-PURCHASES AGREED UPON PROCEDURES
SUMMARY OF EXCEPTIONS - PURCHASE CARD DISBURSEMENTS

FY 2005 - FY 2010
SCHEDULE i

Oblective 13: |Object clags code does not match purchased ltem,
Fiscal Year Sample # Amount . Condition/Exception

ThlS transaction is far DVD recorder. It is charged ta 31-23-00-00 (Non-capitalized ADP and

telecommunlcations equlpment).The proper code for it should be 31-20-00-00 {non-capitatized

equipment) or similar code, which includes all other non-capitalized equipment not purchased or
2007 51 $  239.98 |issued from Inventory. Exception: Objact class code does.not match purchased item.

This transaction s for conferance registration fee. It Is charged to 23-20-00-00 (renfal payments to

others). The propar cods for it shoukd be code related to conference. Exception: Object class
2008 49 $ 2600.00 Jcode does not miatch purchaged item.

This transaction is for monltor. it Is charged 1o 26-28-00-00 (general office supplies). The proper

code for it should be 31-20-00-00 {norn-capitalized equipment). Exception: Object class code does
2009 32 $ 1,960:60 Jnot match purchased itermn.

Objective 13: |No support to detarmine whether the oupensos are properly coded In NOAA's accountling system.
Flscal Yoar Sample # Amoeunt l CondItion/Exception

lExceptlon No suppo:t was provided to test whether the expenses are properly coded In NOAA's
2005 29 $ 172.07 Jacoounting system.

Exception: No support was pravided to tegt whethar the expenses are propary coded in NOAA's
2005 30 $  328.48 Jaccounting system.

Exception: No support was provided to test whether lher expenses are properly coded in NOAAs
2005 38 $  102.80 |acoounting system.

Exception: No support was provided to test whether the expenses are properly coded in NOAA's ~ |
2005 42 $ 471.50 |accounting syster.

Exceptlon: No support was provided to test whether the. expenses are properly coded in NOAA's
2006 32 $ 7.00 |accounting system.

Exception: No support was provided to test whether the expenses are properly coded in NOAA's
2008 3 226.24 |acoounting system.

Exception: No support was provided to test whether the expenses are property coded in NOAAs
2006 35 $  155.08 |actounting system.

Exception: No support was provided to test whether the expenses are properly coded In NOAA's
20086 37 $ 467.00 Jaccounting system.

Exception: No support was provided to test whethor the expenses are properly coded in NOAA's
2008 38 3 27.50 |acoounting system.

|Exception: No support was provided to test whether the expenses are properly coded in NOAA's

2006 43 3 237.93 Jaccounting system.

Exception: No support was provided to test whether the expensas are properly coded in NOAA's
2006 49 $  7B7.80 |accounting system.

o4
()

Totai for Oblective 13
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NOAA ASBET FORFEITURE FUND

MICRO-PURCHASES AGREED UPON PROCEDURES
SUMMARY OF EXCEPTIONS - PURCHASE CARD DISBURSEMENTS

FY 2005 - FY 2010
SCHEDULE !t

Objective 14:

Unable to detormine whether corporate bank card statemont are property approved as corporate bankcard statement
does not tie te (nvblce cover shaet.

Fiscal Year

-Sample #

Amount

Condltion/Exception

2005

326.46

Unable ta test whather corporate bank card statement are properly approved as corporate bankcard
statement does not tie.to invoice cover sheet. Exception reclassifled: The.dient pravidedthe |

|wrong corporate bank card statement which does not match invoice cover sheet. PDW

management, NOAA did not maintain the matched corparate bank card statement.

2005

il

32.98

Unable 1o test whether corporate bank card statement are properly approved as corporate bankcard
stalement does not fle to Invoice cover sheet. Exception reclassifled: The dient provided the
wrong corporate bank card statement whith does not matoh Involce cover sheet. PDW
management, NOAA did not maintain the matched corporate bank oard statement.

2005

32

21.59

Unable to test whether corporate bapk card statement are properly approved as corporate bankcard
Istatlement dpes not tie to invoice cover sheet. Exceptlon reclassifled: The dient provided the
wrong corporate bank card statement which does not match Invoice covar sheet. PDW
management, NOAA did not maintain the matched corporate bank card statemant.

2005

448.56

Unable to test whether corporate bank card statement are properly approved as corporate bankcard
statement does not tie to invaice cover sheet. Exception reclassified: The dienl provided the
wrong corporate bank card statement which does not match involce cover sheet. PDW
management, NOAA did not maintain the matched. corporate bank card statemart.

2005

161.37

Unable to test whether corporate bank card siatement are properly approved as corporate bankcard
statement does not tie to involce cover sheet. 'Exception reclassifled: The dlent provided the
wrong corporate bank card statement which doe's not match invoice cover sheet. POW
management, NOAA did not maintaln the malched corporate bank cerd statement.

33

102.80

Unable to test whether carporate bank card statement are propery approved as corporale bankcard
statement does not tie to invoice cover sheet. Exception reclassified: The dient provided the
jwrong corporate bank card statemant which does not malch invoice cover sheet, PDW
imanagement, NOAA did not maintain the matched corporate bank card statemert.

2005

1.578.88

Unable to test whether corporate bank card statement are properly approved as corporate bankcard
stalement does not tie to invoice cover sheet. Exceptlon reclassified: The cllent provided the
wrang corporate bank card slalement which does not match mvoice cover sheal. PDW
management, NOAA did nol maintain the matched corporate bank card statement.

2005

45

85.51

Unabile to test whether corporate bank card statemant ate proparly approved as corporate bankcard
statement does not tie to invoice cover-sheetl. Exception reclassified: The client provided the
wrong corporate bank card statement which does not malch invoice cover sheet. PDW
management, NOAA did not maiptain the matched corparate bank card statement.

8

Taotal for Ohleotive 14

Total for Purchase Cerds:
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NOAA ASSET FORFEMURE FUND

MICRO-PURCHASES AGREED UPON PROCEDURES
SUMMARY OF EXCEPTIONS - CELL PHONE SERVICE DISBURSEMENTS

FY 2005 - FY 2011
SCHEDULE It

Objective 7. |Unable to assess whiether the expanse was an appropriate use of the AFF from the documentation provided.
Fiscal Year Sample # Amourit |. : Condition/Exception
The title of cell phone user is not provided to test whether it is proper use of AFF,
Exception: The documents are destroyed per Section 3.14.2 of the Commerce
Acquisitions Manual located at 8020.05d in which it stales, that the approving official
20086 46 $ 440.93 [must "retain cardholder files for 3 years from final payment.”
Documentation evidencing the cellular telephone was issued to authorized personnel
_2008 47 $ 44543 |as defined in NOAA's policy for the. appropriate use of the AFF was not provided.
Documentation evidencing the celtuiar telephone was issued to authorized personnel
2008 51 $ _189.00 |as defined-in NOAA's policy for the appropriate use of the AFF was not provided.
Documantation evidencing the cellular telephone was issued to authorized personnel
2009 42 $ 642.18 |as defined in NOAA's policy for the appropriate use of the AFF was nat provided.
Documentation evidencing the cellular lelephone was issued t6 authorized personnel
2009 50 3 97.22 las defined in NOAA's policy for the appropriate use of the AFF was not provided.
Documentation evidencing the cellular telephone was issuad {0 authorized personnel
2010 53 $ 157.84 |as defined in NOAA's policy for the appropriate use of the AFF was not provided.
Objective 7: . |Total Exceptions 6§
Unable Lo assess whethar the cardholder receivad authorization required by NOAA poticy prior to making the
Objective B;  |credit card purchase.
Fiscal Year Sample # Amount Condition/Exception
Coutd notdetermine. Exceplion: The documents are destroyed per Section 3.14.2 of
the Commarce Acquisitions Manual located at 8020.058d in which it states, that the
2005 46 $ 440,93 approving official must “retain cardhoider files for 3 years from finai payment.”
Purchase Card Pre-Approval Form or Delegation of Authority, as applicable, evidencing
2005 47 $ 535.31 |authorization to make the purchase was not provided.
Purchase Card Pre-Approval Form or Delegalion of Authorily, as spplicable, evidencing
2006 47 $ 445.43 Jauthorization to make the purchase was not provided.
Purchase Card Pre-Approval Form or Delegation of Authority, es applicable, evidencing
2006 0 $ 729.91 |authorization to make the purchase was not proyided.
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NOAA ASSET FORFEITURE FUND

#MICRO-PURCHASES AGREED UPON PROCEDURES
SUMMARY OF EXCEPTIONS - CELL PHONE SERVICE DISBURSEMENTS

FY 2005 - FY 2011
SCHEDULE Il

Objective 8 Unable to assess whether the cardholder recelved authorization required.by
{con't): NOAA paolicy prior to making the credit card purchase.
Fiscal Year Sample # Amount Condition/Exception

|Purchase Card Pre-Approval Form or Delegation of Authonty, as applicable, evidencing
2006 51 3 189.00 |authorization to make the purchase was not provided.

Purchase Card Pre-Approval Form or Delegation of Authority, as applicable, evidencing
2007 33 $ 210.69 Jauthorization to make the purchase was not provided. _

Purchase Card Pre-Approval Form or Delegation of Authority, as applicatie, evidencing
2007 36 $ 626.50 |authorization to make the purchase was not provided.

Purchase Card Pre-Approval Form or Delegation of Authority, as applicable, evidencing
2007 45 $ 267.44 |authorzation 1o make lhe purchase was not provided.

Purchase Card Pre-Approval Form or equivalent evidencing authorization to make the
2008 H 3 182.79 |purchase-was nof provided. v

Purchase Card Pre-Approval Fonm or equivalent evidencing authorization to make the
2008 55 $  69.67 |purchase was not provided. i

Purchase Card Pre-Approval Form or equivalent evidencing authorization to make the
2008 56 $ 113.07 |purchase was not provided.

Purchase Card Pre-Approval Form or equivalent evidencing authorization to make the
2009 33 $ 365.87 [purchase was not provided.

Purchase Card Pre-Approval Form or equivalent evidencing authorization 1o make the
2009 42 $ 642.18 |purchase was not provided.

Purchase Card Pre-Approval Form or equivalent evidencing authorization to make the
2009 57 $ 303.30 |purchase was not provided.

Purchase Card Pre-Approva) Form or equivalent evidencing authorization to make the
2010 63 $ 157.84 |purchase ‘was nof provided.

Purchase Card Pre-Approval Form or equivalent evidencing authonzation to make the
2010 55 $ 226.16 |purchase was not provided. _

Purchase Card Pre-Approval Fom or equivalent evidencing authorization to make the
2010 56 $ 500.00 |purchase was not provided.

17

31




NOAA ASSET FORFEITURE FUND

MICRO-PURCHASES AGREED UPON PROCEDURES
SUMMARY OF EXCEPTIONS - CELL PHONE SERVICE DISBURSEMENTS

FY 2005 - FY 2011
SCHEDULE il

Qbjective 8:  [Credit card purchase was not properly authorized in accardance with NOAA policy.
Fiscal Year Sample # Amount Condition/Exception '
Purchase Card Pre-Approval Form was not signed by the cardholder's supervisor and
2010 48 § 236.46 |authorized bxidget personngl.
Purchase Card Pre-Approval Form was not signed by the cardholder's supervisor and
2010 52 $ 167.54 |authorized budget personpel.
Purchase Card Pre-Approval Form was not signed by the cardholder's supervisor and
2010 54 $ 849 authorized budget personnel.
3
Objéctl;\le B: |Unable.te assess whether paymant was mads timely (within 30 days of the invoice recelpt data).
Flseal Year Sample#. . | Amount. ' Condition/Excaption _
Could not determine. Exceplion: The documents are destroyed per Section 3.14.2 of
‘ tha Commerce Acquisitions Manual Iopaled'at 8020.05d in which it 'states, that the
2005 46 $ 440.93 Japproving official must "retain cardholdgr files for 3 years from final payment.”
Citibank statement was not provided. Therefore, we were unable to verify the
2005 47 $ 535.31 |staterment date recorded in the accounting system.
Citibank statement was not provided. Therefore, we were unabie to verify the
2007 53 $  93.85 |statement date recorded in the accounting system.
Citibank statement was not provided. Therefore, we ware unable to verify the
2007 54 $ 807.29 |statement date recorded in the accounting system.
Clibank slatement was not provided. Therefore, we ware unable to verify the
2007 55 $ 175.40 |statement date recorded in the accounting system.
Citibank statornent was not provided. Therefore, we were unable to verify the
2008 55 $  69.67 |statemont date. recorded in the accounting system.
Citibank statement was not provided. Therefore, we were unable to verify the
2008 58 $ 113.07 statement date mcor_de_q in the accounting system.
: 6
Objective 8: * |Total Exceptions 26 : H
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NOAA ASSET FORFEITURE FUND
PURCHASES AGREED UPON PROCEDURES

SUMMARY OF EXCEPTIONS ~CELL PHONE SERVICE DISBURSEMENTS

FY 2005 - FY 2011
SCHEDULE I){

tnable to assess whinther goous anrd services were

' Objectiva 13:

Total Exceptlions

Objective 9:  [procured in accordance with Federal Acquisition Ragulations.
Fiscal Year Sample # Amount Condition/Exception
1Could not detenmine. Exceplion: The documents are destroyed per Section 3.14.2 of
the Commerce Acquisitions Manual located at 8020.05d in which it states, that the
2005 45 $ 440.93 |approving official must "retain cardholder files for 3 years from final payment.”
Objeciive 8;  |Total Exceptions i
Unahle to assess whethar the transaction was properly idenitified as axponditures from the AFF; in NOAA's
Objective 13: |accounting system.
Fiscal Year Sample # Amount Condition/Exception
Could not determine. Exception: The documents are destioyed per Sectjon 3.14.2 of
|the Commerce Acquisitions Manual located at 8020.05d in which it states, that the
2005 46 $ 440.93 |approving official must "retain cardholder files for 3 years from final payment.”
[We were upable to assess whether the expenditure was an appropriate use of the AFF
from the support docurnents provided. As a result, we were unable {o defermine
whether the expenditure was properly identified in NOAA's accounting system as an
2006 47 $ 445.43 |expenditurs from the AFF,
'We were unable to assess whether the expenditure was an appropriate use of the AFF
from the support documents provided. As a rasuit, we were unable to determine
whether the expenditure was praperly identified in NOAA's accounting sysiem as an
2006 51 $ 189.00 |expenditure from the AFF.
(We were unable to assess whether the expenditure was an appropriate use of the AFF
from the support documents provided. As a result, we were unable to delermina
whether the experditure was properly ideotified in NOAA's accounting system as an
| 2008 42 $ 642.18 |expenditure fram the AFF. ]
We were unable to assess whether the expenditure was an appropriate use of the AFF
frorn the support documents provided. As a result, we were unabie 1o delermine
whether the expendifure was properly identified in NOAA's accounting system as an
2009 50 $ 97,22 |expenditure from the AFF.
'We were unahle to assess whether the expenditure was an approprate use of the AFF
from the support documents provided. As a result, we were unable o determine
whether the expenditure was praperly identified in NOAA's accounting system as an
2010 53 $ 157.84 lexpenditure from the AFF.

-8




NOAA ASSET FORFEITURE FUND
MICRO-PURCHASES AGREED UPON PROCEDURES
SUMMARY OF EXCEPTIONS - CELL PHONE SERVICE DISBURSEMENTS
FY 2005 - FY 2611
SCHEDULE ill

Objective 14 |Evidence of receipt of services are not sufficiently documented, unable to determins.
Fiscal Year Sample # Amount j Condition/Exception

Could not determine. Exception: The documents are deslioyed per Section 3.14.2 of
the Commerce Acquisitions Manual which it states, that the approving official must
2005 46 $ 440.93 "r_el-ain cardholder filos for 3 yeass from final payment.”

Objective 14: |Total Exceptions 1

4D out of 32




NOAA ASSET FORFEITURE FUND
MICRO-PURCHASES AGREED UPON PROCEDURES
SUMMARY OF EXCEPTIONS - SMALL EXPENDITURES
FY 2005 - FY 2011

SCHEDULE IV
Objective 10:  |Unabla o assess whether the expense was an appropriate use of the AFF from the documentation provided.
Fiscal Year Sample # CoﬁdiﬂonIException

2005 13 Unable to assess whether the expense was an appropriale use of the AFF due to a lack of documentation.

‘FadEx expense - unabie to assess whether the expense was an appropriate use of the AFF due to a lack of
2005 48 documentation.

Rental expenss for storage - unable to assess whether the expense was an appropriate use of the AFF due to
2005 49 a lack of documentation. ,

FedEx expense - unable lo assess whether the expense was an appropriate use of the AFF due to a lack of
2005 50 dotumentation.

FedEx. expense - uneble (0 assess whether the expense was an appropriate use of the AFF due (o a lack of
2005 51 gocumentation.

Rental car expense - unable to assess due.to a lack of documentation evidencing the rental car was procured

for authorized personnel performing enforcement related activities as defined in NOAA's policy for the
2005 53 appropriate use of the AFF.

FedEx expenss - unable to assess whether the expense was an appropriate use of the AFF due to a lack of
2005 54 documentation.

Rental car expsnse - unable to assess due to a lack of documentation evidencing the rental car was procured

for authorized personnel performing enforcement relatad activities as dofined m NOAA's policy for the
2005 55 appropriate use of the AFF. )

‘Rental car sxpense - uniableto assess due to a lack of documentation evidencirig the rental car was procured

for authorized personnel performing enforcement related activities as defined in NOAA's policy for the
2005 56 appropriate use of the AFF.

FedEx expense - unable to assess whether the expense was an appropriate use of the AFF due to alack of
2005 57 documentation. .

FedEx expense - unable to assess whether the expense was an appropriate use of the AFF due to a lack of
2005 58 docurnentation.

Rental Expenses - unable to assess whether the expense was an appropriate use of the AFF due to a lack of
2005 59 documentation.

FedEx expense - unable 10 assess whether tha expense was an appropriata use of the AFF due to a lack of
2005 80 documentation.

FedEx expense - unable o assess whather the expense was an appropriate use of the AFF due 1o alack of
2008 52 documentation. ‘

FedEx expense - unable to assess whether the expense was an appropriate use of the AFF due to alack of
2006 53 documentation.
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NOAA ASSET FORFEITURE FUND
MICRO-PURCHASES AGREED UPON PROCEDURES
SUMMARY OF EXCEPTIONS - SMALL EXPENDITURES
FY 2005 -FY 2041

SCHEDULE IV
Objective 10
(cont'd): Unahie to assess whether the expense was. an appropriate use of the AFF from the documentation provided,
~ Fiscal Year Sample # | Condition/Exception

FedEx expense - unable to assess whether the expense was an appropriate use of the AFF due to a lack of
2006 55 documentation. ‘

FedEx expense - unable to assass whether the expense was an appropriate use of the AFF due to a tack of
2006 56 documentation. .

Telephone expense for FTS IPAC team - unabfe fo assess whether the expense was for an appropriate use of
2006 58 the AFF due 10 a lack of documentation. _

FedEx expense - unabie to assess whether the expanse was an appropriate use of the AFF due to a fack of
2006 60 dotumentation.

FedEx axpense - unable lo assess whether the expense was an appropriate use of the AFF due lo a lack of
2007 56 |documentation. _

FedEx expense - unable to assess whether the expense was an appropriate use of the AFF due to a lack of
2007 57 documentation.

FedEx expense -~ unabie lo assess whether the expense was an appropriate use of the AFF due to a lack of
2008 57 documentation. )

FedEx expense - unable to assess whether the expense was an appropriate use of the AFF due to s lack of
2008 59 documentation.
2009 23 Unable to assess whether the expense was an appropriate use of the AFF due to a lack of dogumentation.

Telephone gxpense for FTS IPAC team - unable {o assess whether the expense was an appropriate use of the
2009 58 AFF due to alack of documentation.

FedEx expense - unable to assess whether the expense was an appropriate use of the AFF due to a lack of
2009 59 documentation.

'Telephone expense for FTS accts rec. branch - unable to assess whether the expensse was an appropriate use
2010 57 of the AFF due lo a lack of documentation.

Telephone expense for FTS accts rec. branch - unable to assess whether the expense was an appropnate use
2010 59 of the AFF due io d lack of documentation.

FedEx expsense - unable {0 assess whather the expense was an appropriate use of the AFF due to -a lack of
2010 60 documentation.

Rental car expense - unable to assess due to a lack of documentation evidencing the rental car was procured

for authorized personnel performing enforcement related activities as defined in NOAA's policy for the
20086 57 approphate use of the AFF.

Rental car expsnse - unable to assess due to a lack of documentation evidencing the rental car was procured

for authorized personnel performing enforcement related activitiss as defined in NOAA's policy for the
2006 58

Tolal Objective 10

appropnate use of the AFF.
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NOAA ASSET FORFEITURE FUND
MICRO-PURCHASES AGREED UPON PROCEDURES
SUMMARY OF EXCEPTIONS - SMALL EXPENDITURES
FY 2005 - FY 2011
SCHEDULE IV

Objective 11:

personnel.

Purchase requisition or equivalernt not provided to doterming whether the transaction is approved by authorized

Fiscal Year

‘Sample #

Condition/Exception

2005

13

-Support not provided.

2005

49

Support not provid_e,d

2005

52

Rental of GSA truck(motor pool) Purchase requisition or equivatent not provided to determine whether the
transaction is approved by authorized personnel.  Exception: palicy states that "records retating to individual
employee operation of Government-owned vehictes, including driver determines, autherization to use, safe

|driving awards, and related correspondence were destroyed 3 years after separalion of employee or 3 years

after rescission of authorization fo operate Govemment-owned vehide, whichever is sooner.”

2005

53

Purchase requisitiofi or equivalent not provided to determine whether the transaction is approved by authorized
personnel. Exception: policy slates that "records relating to individual employse eperation of Govemment-
owned vehjcles, indluding driver determings, authorization to use, safe driving awards, and refated
coreespondence were destroyed 3 years after separation of employee or 3 years afier rescission of
authorization to.operate Government-owned vehicle, whichever is.sooner.”

2005

55

Rental of GSA truck (motor pool) Purchase requisition or equivaient not provided to determine whether the
transaction is approved by authorized personnel.  Exception: Per workpaper at 8020.05c, No. 7 on page 2
which states that "records relating to individual employee operation of Govemment-owned vehicles, including
driver detemines, authorization to use, safe dniving awards, and related correspondence were destroyed 3
years after separation of employee or 3 years after rescission of authorization to operate Govemment-owned
vehicle, whichever is sooner.”

2005

56

Rental of GSA truck (motor pool) Purchase requisition or equivalent not provided 1o deterine whether the
transaction is approved by authornized personnel.  Exception: Per workpaper al §020.05¢, No. 7 on page 2
which states that "records relating to individual employee operation of Government-owned vehicles, including
driver detarmines, authorization to use, safe driving awards, and related correspondence were destroyed 3
years after separation of employee or 3 years after rescission of authorization to operate Govermnmaent-owned
vehicle, whichever is soaner."

2005

58

Purchase requisifion or equivalent was not provided to determine whether the transaction is approved by
authorized personnel.

2006

57

EPurchase requisition or equivalent was not provided to determine whether the transaction is approved by
authorized personnel.

2006

58

Telephone expense tor FTS IPAC team. Exception: Purchase requisition or equivalent was not provided to
delermine whather the transaction is approved by authorized personnel.

2006

59

Purchase requisition or equivalent was not provided to determine whether the lransaction is approved by

[authorized personnel.
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SUMMARY OF EXCEPTIONS - SMALL EXPENDITURES
FY 2005-FY 2011
SCHEDULE {V

Objective 11

Purchase requisition or equivalent not provided to determine whether the transaction is approved by authorized

(cont'd): peraannel.
Fiscal Year Sample # : Condition/Exception

Purchase requisition or equivalent was not provided to determine whether the transaction is approved by
2007 59 authorized personnel.

Purchase requisition or equivalent was not provided to detemmiine whether the transaction is approved by
2008 58 authorized personnel.

Purchase requisition or equivalent was nat provided fo determine whether the transaction is approved by
2008 60 authorized personnel. .

Support not pravided. Exception: Unable to determine this attribute as sufficient evidénce was not provided in
2009 23 order to support this sample; Therefors, this is an exception.

Telephone expense for FTS IPAC team. Exception: Purchase requisition or equivalent was not provided to
2009 58 determine whether the transaction Is approv_ed by authotized personnel. _

Purchase requisition or equivalent was not provided to delemmins whether the transaction is approved by
2010 57 authorized personnel.

Purchase requisition or eguivalent was not provided to determine whettier the transaction is approved by
2010 58 authorized personnsl.

) |Purchase requisition or equivalent was not provided to determine whether the transaction is approved by

2010 59 authorized personnei.

18

Purchase orderfconfract or equivatant not providad lo determine whether the transaction is approved by authorized

Objective 11: |personnetl.
Fiscal Year Sample # Condition/Exception

2005 13 Support not provided.

Rental of GSA fruck (motor pool). Exceptlion: Purchase order/contract or equivalent was not provided o
2005- 52 determine whether the transaction was approved by authorized personnel.

Rental of GSA truck (motor pool).  Exception: Purchase order/contract or equivalent was not provided to
2005 53 determine whether the transaction was approved by authorized personnel.

Rental of GSA fruck (motor pool). Exception: Purchase order/contract or equivalent was not provided to
2005 55 determine whether the transaction was approved by authorized personnel.

Rental of GSA truck (motor pool). Exception: Purchase order/contract or equivalent was not provided to
2005 56 determine whether the transaction was approved by authorized personnei.
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SCHEQULE Iv
Objective 11 urchase order/contract or equivalént not provided to determine whether the ransaction is approved by authorized
{cont'd): personnel. ;
Fiscal Year Sample # Condition/Exception ; :
Purchase orderfcontract or equivalent was not provided to determine whether the transaction was approved by
2006 54 authorized personnel.
Purchase orderlcontract or equivalent was not provided to determine whether the transaction was approved by
2006 57 authorized personnel. _
Purchase order/conlract or equivalent was not provided to determine whether the transaction was approved by
2006 58 lauthorized personnel.
Purchase orderfcontract or equivalent was not provided to determine whether the transaclion was approved by
2006 59 authorized personnel. ~
|Purchasa order/contract or equivalent was not provided 1o determine whether the transaction was approved.by
2007 58 authorized personnsl.
2009 23 Supportnot provided.
Purchase order/contract or equivalent was not provided to delermine whether the transaction was approved by
2009 58 authorized personnel. .
_ Purchase order/contract or equivalent was not provided to determine whether the transaction was approved by
2010 57 authorized persannel, .
Purchase ordericontract or equivalent was not provided 1o determine whather the transaction was approved by
2010 59 Jauthorized pergonnel.
14
Objective 11.  |No approved invoics is provided to determine whether the goods/service have been roceived and/or whether the
Fiscal Year Sample # ; Condition/Exception
2005 13 Support not provided.
2005 59 Support not provided.
No approved invoice is provided to determine whethier the service/goods is received and whether the
2006 57 servicelgoods are approved purchases.
No approved invoice is provided to determine-whether the service/goods is received and whether the
20086 59 service/goods are approved purchases,
No approved invoice is provided to determine whether the service/goods is received and whether the
2008 58 service/goods are approvéd purchases.
Support not provided. Unable to detemmine this attribute as sufficient evidence was not provided in order to
2009 23

support this sample; Therefore, this is an exceplion.
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NOAA ASSET FORFEITURE FUND
MICRO-PURCHASES AGREED UPON PROCEDURES
SUMMARY OF EXCEPTIONS - SMALL EXPENDITURES

FY 2006 - FY 2011
SCHEDULE IV
Objective 11 [Paymerit information is not provided to determine whether the disbursement was made within 30 days of
Fiscal Year Sampie # Condition/Exception
Support not provided. Unable to determina this attribute as sufficient evidence was not provided in order (o
2005 13 support this sample;
Paymaent information was not provided to determine whether the disbursement was made within 30 days of
2006 57 service/raceipt date.
Payment information was not provided to determine whether the disbursement was made within 30 days of
2006 59 service/receipt date. )
Support not provided. Unabte {o determine this aftribute as sufficient evidence was not provided in order to
2009 23 support this sample;
Payment information was not provided 1o deterniine whethier the disbursament was made within 30 days of
| 2010 60 servicafreceipt date.
) Payment information was not provided to determine whether the disbursement was made within 30 days of
2010 58 service/ieceipt date.
[4)
Total Objective 11 44

No Information was provided to determine whether the expense Is in compliance with GSA's Federal Acquisition

Objective 12: LRt'aglulzltirm.
_ Fiscal Year Sample # Condition/Exception : :
Suppart not provided. Unable to determine this attribute as sufficient evidence was not provided in order to
2005 13 support this sample.
No infonmation was provided to detemmine whether the expense is in compliance with GSA's Federal Acquisition
2006 57 Regulation.
Support not provided. Unable to determine this atiribute as sufficient avidence was not provided in order to
2009 23 support this sample.
No information was provided to determine whether the expense is in compliance with GSA’s Federal Acquisilion
2006 59

. Total Objective 12

Regulation.

4
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NOAA ASSET FORFEITURE FUND
MICRO-PURCHASES AGREED UPON PROCEDURES
SUMMARY OF EXCEPTIONS - SMALL EXPENDITURES
FY 2005 - FY 2011
SCHEDULE IV

Objective 13 [No information is provided to determine whether this expense was properly identillsd as expenditures from the AFF
{cont'd): in NOAA's accounting systemn.

. Fiscal Year | Sample # Condition/Exception

Support not provided, Unable to determine this aftrbute as sufficient evidence was not provided in order to
2005 13 support this sample.

FedEx Expenses - Exception: No information provided to asses whether expense should be charged to the
AFF. The general records schedule 12 seclions 2 and & states that records relating to incoming/outgoing
registered mail pouches, registered, certified, insured, ovemight, express, and special delivery ma# including
receipts and retum receipts: Destroy when 1yr old. Therefore the documients were destroyed per record
2005 48 retention policy

FedEx Expenses - Exception: No information provided to asses whelher expense should be charged to the
AFF. The general records schedule 12 sections 2 and 6 sfates that records refating to incomingfoutgoing
registered mail pouches, registered, cerlified, insured, ovemight, expréss, and special delivery mail including
receipts and retumt receipts: Destroy when 1yr ofld. Therefore the documents were destroyed per racord
2005 50 retention palicy

FedEx Expenses - Exception: No information provided to asses whether expense should be charged to the
AFF. The general records schedule 12 sections 2 and 6 states that records relating to inOOmhgloulgoing
registered mail pouches, registered, certified, insured, ovemight, express, and spedal delivery mail including
receipts and retum receipts: Destroy when 1yr old. Therefore the documents were destroyed per record
2005 51 retention policy

FedEx Expenses - Exception: No information provided to asses whether expense should be charged to the
AFF. The general records schedule 12 sections 2 and 6 states that records refating to incoming/outgoing
registered mail pouches, registered, certified, insured, ovemnight, express, and special delivery mai including
receipts and retum receipts: Destroy when 1yr old. Therefore the documents were destroyed per record
2005 54 retention policy

FedEx Expenses - Exceptien: No information provided o asses whether expense should be charged (o the
AFF. The general records schedule 12 sections 2 and 6 slates that records relating to incoming/outgoing
registered mail pouches, registered, cerified, insured, ovemight, express, and special detivery mai including
receipls and refum receipts: Destroy when 1yr old. Thergfore the documents were destroyed per record
2005 57 retention policy

FedEx Expenses - Exception: No information provided to asses whether expense should be charged to the
AFF. The general records schedule 12 sections 2 and § states that records relating o incoming/outgoing
registered mail pouchss, registered. certified, insured, ovemight, express, and special delivery mail including
receipts and retumn receipts: Destroy when 1yr old. Therefore the documents were destroyed per record
2005 58 retention policy
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SCHEDULE IV

ORjective 13 |No information Is provided to determme whether this expense was properly ldeniliied as expenditures from the AFF
(cont'd): in NOAA's accounting system.

Fiscal Year ~ | Sample # : Condition/Exception

FedEx Expenses - Excepliaon; No information provided to asees whether expense should be charged to the
AFF. The general records schedule 12 sections 2 and 6 states that records relating to incoming/outgoing
registered mail pouches, registered, certified, insured, overhight, express, and special delivery mail including
receipts and retum receipts: Destroy when 1yrold. Therefore the documents were destroyed per record
2005 80 retention policy

FedEx Expenses - Exceplion: No Information provided 10 asses whether expense should be chargad to the
AFF. The general records schedule 12 sections 2 and 6 states thal records relating to incoming/outgoing
registered mail pouches, registered, certified, insured, ovemight, express, and special delivery mail including
receipts and retum receipts: Deslroy when 1yr old. Therefore the documents were destroyed per record
2006 52 refention policy

FedEx Expensses - Exception: No information providad to asses whether expense should be charged to the
AFF. The general records schedule 12 seclions 2 and 6 states that records relating to incoming/outgoing
registered mail pouches, registered, certified, insured. ovemight, express, and special delivery mai including
receipts and retum receipts: Destroy when 1yr old. Therefore the documents were destroyed per record
2006 53 retention policy

FedEx Expenses ~ Exceplion: No information provided to asses whether expense should be charged to the
AFF. The general records schedule 12 sections2 and 6 states that records melating to incoming/outgoing
registered mail pouches, registered, certified, insured, ovemight, express, and special delivery mail including
receipts and retum recsipts: Destroy when Tyr old. Therefore the documents were-destroyed per record
2006 55 retention policy

FedEx Expenses - Exception: No information provided to asses whether expense should be ctharged to the
AFF. The general records schedule 12 sections 2 and 6 states that records refating to incoming/outgoing
registered mail pouches, registered, cerlified. insured, ovemight, express, and special delivery mail including
receipts and retumn receipls: Destroy when 1yr ofd. Therefore the documents were destroyed per record
2006 56 retention policy

2006 57 No information was provided to assess whether this expense was properly identified.

No supporting docurents were provided. Per retention policy: “motor vehicle ledger and worksheel providing
2008 58 cost and expense data are destroyed 3 years after disconltinuance of ledger or date of worksheet.
2006 59 No information was provided 1o assess whether this expense was properly identified.
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NOAA ASSET FORFEITURE FUND
MICRO-PURCHASES AGREED UPON PROCEDURES
SUMMARY OF EXCEPTIONS - SMALL EXPENDITURES
FY 2005 -FY 2011
SCHEDULE tv

Objective 13 |No information is provided to determine whether this expense was properly identiiied as expenditures. from the AFF
{cant'd): in NOAA's accouniing system.

Figcal Year ~ | Sample # } ‘Condition/Exception
FedEx Expenses - Exception: No nformation provided to asses whether expense should be charged to the
AFF. The general records schedule 12 sactions 2 and 6 states that records relating to incomingfoutgoing
registered mail pouches, registered, certified, insured, avernight, express, and special delivery ma# including
receipts and retumn receipts: Destray when 1yr old. Therefore the documents were destroyed per record
20086 60 retention policy
FedEXx Expenses - Exception: No information provided to asses wheéther expense should be charged to the
AFF. The general records schedule 12 sections 2 and 6 states that mcords relating to incoming/outgoing
registered mail pouches, registered, certified, insured, ovemight, express, and special delivery mai including
raceipts and relum receipts: Destroy when 1yr old. Therefare the documents were destroyed per record
2007 56 retention policy
FadEx Expenses - Exception: No information provided to asses whethar expense should be chargéd to the
AFF. The general records schedule 12 seclions 2 and 6 siates that records relating to incoming/outgoing
registered mail pouches, registered, cerlified, insured, ovemight, express, and special delivery malil including
receipts and relum receipis: Destroy when 1yr old. Therefore the documents were destroyed per record
__ 2007 57 retention policy ) ) )
' FedEx Expanses - Exception: No information provided to agses whether expense should be charged to.the
AFF. The general records schadute 12 sections 2 and & states that records refating to incoming/outgoing
registered maijl pouches, registered, certified, insured, ovemight, express, and special delivery mafl including
receipts and retum recelpts: Destroy when 1yr old. Therefore the documents were dastroyed per record
2008 57 retention policy ,
FedEx Expenses - Exception; No information proviged to asses whether expsnse should be charged to the
AFF. The general records schedule 12 sections 2 and 6 states that records relaling lo incoming/outgoing
registered mail pouches, registered, certified, insured, ovemight, express, and special delivery mai including
receipts and retum receipts: Destroy when 1yr old. Therefore the decuments were destroyed per record

2008 59 retention policy

Support not provided. Unable to determine this attribute as sufficient evidence was not provided in order to
2009 23 supporl this sample.
2009 58 No informalion was provided to assess whether this expense was properly identified.
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NOAA ASSET FORFEITURE FUND
MICRO-PURCHASES AGREED UPON PROCEDURES
SUMMARY OF EXCEPTIONS - SMALL EXPENDITURES
FY 2005 -FY 2011
SCHEDULE 1V

Objective 13 [No information is provided to determine whether this expense was propery identified as expanditures from the AFF

(cont'd): in NOAA's accounting system. .
Fiscal Year Sample # Condition/Exception

FedEx Expenses - Exception: No information provided to asses whether expense should be charged to the
AFF, The general records schedule 12 sections 2 and 6 states that records relating to incoming/outgoing
registerad mail pouches, registered, certified, insured, avemight, express, and special delivery mai including
recelpts and retum recsipts: Destroy when 1yr ofd. Therefore the documents were destroyed per record
2009 59 retention policy

2010 57 No information wés provided to assess whether this expense was properly identified.
2010 59 No informalion was provided lo assess whether lhis expense was properly idenlified.

FedEx Expenses - Exception:'No information provided to asses whether expense should be.charged to the
AFF. The general records schedule 12 sections 2 and 6 states that records relating to incoming/outgoing
registered mail pouches, registered, certified, insured, ovemight, express, and special delivery mai including
receipts and retum receipts: Destroy when 1yr old. Therefore the documents were destroyed per record
2010 60 retention policy

Tatal Objective 13 : - 26
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